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THIS MEMO from a local bank contains 10 common grammatical
errors.  All ten errors are identified and explanations are pro-
vided.  When you've read the explanations, read the 10 sen-
tences below and try to find the same 10 errors.  You'll find the
answers to the exercise on page 24.
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September 2000

WRITING

TO: All Staff

FROM: Johnathan Lui, Acting CEO

SUBJECT: Annual Salary Rise

Hong Kong has recently experienced an economic
downturn which have1 seen many companies
having to lay off staff and cut salaries.  AsiaWide
Bank has so far managed avoiding2 such drastic
cost-cutting measure3.

Although4, the bank does have to adopt policies
ensuring long term profitability, which is important
to all of us as it help to secure our jobs.  Therefore,
it has been decided that there would5 be no salary
increase this year.  It is hoped that by spending
sensibly now we might6 avoid having to lay off staff
and cut salaries in the future.

It is up to us as AWB employees to work in a way
which keeps the bank profitably7 and returning8

value to our shareholders.  The Bank is also looking
for other ways to cut spending in order to keep the
Bank stable, but we can only do it9 by working
together.

I trust we can rely10 your dedication and hard work
to lead the Bank into the next millennium.
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YOU’LL FIND THE ANSWERS IN ANSWER KEY 3

This material is protected by international Copyright - if you would like to subscribe to the print edition of The Language Key magazine,


